                                                                                                                                        Posting Date: December 12, 2011

WAYNE METROPOLITAN COMMUNITY ACTION AGENCY

JOB POSTING
Position Title:
Teacher Assistant – Head Start


Starting Salary Range:   $9.00 - $12.00



Benefits:  Single Benefits
Grade:
1







FLSA:
   Non-exempt

Employment Status:
Part-Time with Benefits


Work Hours: 32 - 37.5 hours per week

Work Location:  Highland Park, Hamtramck, or Harper Woods
Work Days:  Monday - Friday
Supervisor: EECD Manager




Position Start Date:  Immediately
Responsibilities/Scope:  To provide direct care giving and assist program staff in the implementation of a program of educational activities for infants, toddlers, and preschool children that encourages age appropriate growth and development in a variety of areas.

Qualifications:


· Minimum of a CDA and be enrolled in a program leading to an Associate degree or Bachelors degree with coursework equivalent to a major relating to Early Childhood Education and experience teaching preschool age children.

· Previous experience working with infants and toddlers in preschool or early education program.

· Ability to work with children with disabilities.

· Ability to communicate and interact with children in a caring, responsive, and nurturing manner.

· Ability to intervene with children’s behaviors in a non-punitive and supportive manner.

· Ability to establish positive and productive working relationships with parents/caregivers.

· Ability to be self-directed in the completion of tasks.

· Ability to work as a positive and productive member of a team.

· Ability to coordinate a number of varying tasks simultaneously.

· Basic understanding of child development, age appropriate behaviors, common childhood behavior problems, and appropriate interventions.

· Ability to work with and to demonstrate commitment, caring, and respect for children and adults regardless of race, gender, age, and cultural or ethnic background.

· Commitment to the welfare of the families the program serves and to the delivery of quality services.

· Ability and willingness to continue personal and professional growth and skill development.

· Ability to work cooperatively with supervisors, colleagues, and all agency staff. 

· Ability to represent the agency in a professional manner.

· Ability to communicate effectively to individuals and groups both orally and in writing. 

· Ability and willingness to make home visits. 

· Valid driver’s license and reliable transportation.

· Good interpersonal and professional skills including but not limited to professional appearance, tact, punctuality, and dependability.

· Ability to work with a minimum of supervision.

If you are interested in this position and you meet the minimum requirements, please submit your resume and cover letter to the HR Department at HR@waynemetro.org, or fax 734-246-5779 or mail to Wayne Metropolitan CAA, 2121 Biddle, Wyandotte, MI 48192 Attn: Human Resource Department.  Please enter the Job title in the subject line.     
No phone calls please
 
Equal Opportunity Employer
