                                                                                                                                        Posting Date: November 28, 2011 


WAYNE METROPOLITAN COMMUNITY ACTION AGENCY

JOB POSTING
Position Title:
ACCOUNTANT



Benefits:  Full Medical, Dental, Vision, Paid holidays,








                    PTO, 401(k)

Starting Salary Range:   $15.00 - $19.50



Grade:
3






FLSA:
   Non - Exempt

Employment Status:  Regular, Full Time 


Work Location:   Wyandotte
Work Days:  
Monday through Friday


Work Hours:  40 hours per week
(specific hours to be determined by program needs)







Supervisor: Director of Accounting 


  
Position Start Date:  Immediately
Responsibilities/Scope:  Responsible for the maintenance of the agency’s financial data in order to provide management with accurate information necessary to assist low-income people.
.
Qualifications:
· Bachelor’s degree in Accounting or Finance or a combination of education and experience that is similarly appropriate. 
· Preferred - minimum of two years experience in a computerized accounting environment.
· Preferred - minimum of two years experience in government fund accounting.
· Software skills including proficiency with Microsoft Excel, Word and Power Point. MIP Accounting Software is beneficial or other spreadsheet software packages. 
· Excellent communication and analytical skills. 
· Good interpersonal and professional skills including but not limited to professional appearance, tact, punctuality, and dependability.
· Valid driver’s license and reliable transportation.
· Ability to work with a minimum of supervision.

If you are interested in this position submit and you meet the minimum requirements, submit your resume and cover letter to the HR Department at HR@waynemetro.org.  Please enter the Job title in the subject line.  The fax number is 734-246-5779 or by mail at Wayne Metropolitan CAA, 2121 Biddle, Wyandotte, MI 48192.

No Phone Calls Please
    
Equal Opportunity Employer
